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Creating a Volunteer Event in the Employee
Giving Portal

1. Go to https://republicservices.brightfunds.org/profile

2. Inthe Volunteer drop down at the top, select Create a Volunteer Event

© Danasa
Add a name to the event that will motivate people to join: n
P 4B
‘You can upload a cover image for this event to increase engagement. (optional) up
Choose File | No file chosen

/ @ Recommended photo resolution is 480 x 320 pixels.

Add a concise description of the cover image (as alt-text for screen readers): (optional)

3. Add Title. Cover image is optional (here is the image we've used previously)

4. Attach waiver (Republic Services photo release waiver). You can only attach one
document so if there are multiple waivers for the event, you will have to combine

them into one document. Email foundation@republicservcies.com for assistance
*To use any pictures taken at your event, the Republic Services photo release
waiver must be attached

Add a concise description of the cover image (as alt-text for screen readers): (opticnal)

is event. (optional)

Choose File | No file ghosen

aJsfrganization this event will be supporting. (optional)
Search nonprofit name Search

Public schools United States ~ Al States ~

My organization is not listed

Describe the event in gh detail for employ to what is involved:
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5. If you are partnering with a non-profit organization, you can search for them using
their EIN number. This will provide a small summary of their organization on the

sign-up page.

Add a concise description of the cover image (as alt-text for screen readers): {optional)
description

Attach a waiver for this event. (optional)

Choose File | Mo file chosen

Find and add the Organization this event will be supperting. (optional)
-__'»"r:'.r:ncl-.n name Search
Public schools United States A All States ~

My organization is not listed

Describe the event in encugh detail for to what is i

6. Add a description of the event

7. Up to 3 co-hosts can be added to the event.

Note: This is helpful if there are multiple coordinators that need to be aware of
head count for t-shirt sizes.

You will be listed as a organizer for this event. Add any co-host(s) who can assist in managing the event. {optional)

Search user name or emai

Enter an address

|| This event can be attended remotaly
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8. Enter the address of the event and select your time zone.

Search for and add the event address

——

Tris event can De attended remotely

Time Zone:

_b (GMT.08:00) Pacific Time (US & Canada) ~

9. Select whether your event will have shifts.

10. Input the number of hours allowed per attendee (usually the length of time of the
event/shift)

11. Input if there is a limit on participants. If not, select the There is no participant limit’

12. If your event allows for additional volunteers (friends, family etc.), and t-shirts will be
provided, select the box ‘Add a custom question to ask the attendees when they
sign up.” Input the following: Will you be bringing any additional volunteers? If so,
how many and what are their shirt sizes?

[+ Aoa a custom question to ask the attendees when they sign up.

Write the custom question below:

Will you be bringing any additional volunteers? If so, how many and what are their shirt sizes?

13. Select whether there is a deadline to sign up.
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14. From the drop-down menu, you can select if you want anyone in Republic Services
to be able to sign up or you can select invite only.

Anyone at your company can sign up v

Anyone at your company can sign up

Invite only

|| Mark this to request attendees to add their t-shirt size.

15.1f you need attendees to provide shirt sizes, check the box ‘Mark this to request
attendees to add their t-shirt size.”

|+ Mark this to request attendees to 200 their tshirt size.

16. Hit Save & Preview. Note: This does NOT publish it only creates the draft.
If edits need to be made, click on Manage Event.

il
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To Share your Event

17. Click Share Event in the pop-up window

Event Published!

@'\

B

Your event "TEST " is now i and i for sign Jp. You can
always come bacl to edit event details.

View Event | | Share Event

Return to My Volunteering

18. Click on the envelope icon to send an email (a new Outlook window will open) or
click on the link icon to get the link to the published event.

Share this Event!

Below are several options to use to share this event with fellow employees,
friends, family, or others who might be interested.

£ JinX]
Y4

I A |

Link
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Finding your Event After Publishing
In the Volunteer drop down at the top, select My Volunteer Activity

R.
w"{fgg';’c Home  Donate~  Transactions =  Volunteer ~ 4— o Z‘ %v @

; Sign Up for Volunteer Events Track Time for Yourself
‘our account is 50% complete!
Browse and sign up for volunteer events Submit completed volunteer hours for
E organized within your company. yourself or log upcoming hours.
Find Nonprofit-Posted Opportunities Track Time for a Group
Discover volunteer opportunities posted by Log completed volunteer hours for a group
ntee r EVe ntS nonprofits seeking volunteers. of volunteers.
Create a Volunteer Event My Volunteering Activity
Organize and share an upcoming View your volunteer history of activities
volunteer event for people to join. performed this year and previous years.

Sending out Communication to Volunteers

If you need to send out mass communication to signed up volunteers (reminder to
bring reusable water bottles, umbrellas etc.), you can use the Comments section of
your event's page to send a communication out to everyone. You can also attach files.

- - aumne PR
- - Joined 25 v
- - Joined 25m v
- - Joined 25h v
- - Joined 25 ~

Additional Info
Event Published on March 09, 2026 by Fernanda Peteet
Manage Hosts  Manage Notifications

Comments

Write your comment below:

Attach File

Post Comment

No updates yet
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